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HOUSING PROJECTS
SUMMARY INFORMATION
GENERAL INFORMATION
Applicant legal name: Habitat for Humanity of Tompkins and Cortland Counties
Project Name: 402 S. Cayuga Street, Phase One
Amount of funding requested: $80,000
PROJECT INFORMATION
Location of project: 402 S. Cayuga Street, Ithaca
Goal(s) of the project (be specific This project will allow 2, low-income, first-time home buyers to purchase
and succinct): affordable homes in the City of Ithaca.
Priority need(s) that the project
will address (Consolidated Plan):
Total number of households who
will be served:
Characteristics of people who will
be served (i.e., youth, elderly,
disabled, formerly incarcerated,
homeless, etc.):
Proposed use of requested funds
(i.e., professional fees,
construction, down payment
assistance, etc.)
Total project cost:

CONTACT INFORMATION
Head of Agency Information
Name:
Title:
Address:
Phone Number:
E‐mail Address:
Application Contact Information
Name:
Title:
Address:
Phone Number:
E‐mail Address:

Housing Project Application

#1, #4

2

% below 100
80% AMI:

% below 100
60% AMI:

Habitat partners with families of all sizes, with household incomes ranging
from 30-60% of AMI. Many of our home buyer families include youth
and/or members with a disability.

Requested funds will be used primarily for direct construction costs
(materials and sub-contractors), secondarily for construction staff salaries.

$270,000

Leverage (divide total funding 2.375
from other sources by amount
requested):

Shannon MacCarrick
Executive Director
PO Box 4683, Ithaca, NY 14852
(607) 844-3529
shannon@tchabitat.com
Shannon MacCarrick
Executive Director
PO Box 4683, Ithaca, NY 14852
(607) 844-3529
shannon@tchabitat.com

Page 1 of 8

PROJECT DESCRIPTION
In the space below, provide a clear project summary that includes a description of the proposed project. Include the
census tract number within which the project will be located (see Application Instructions).
Habitat for Humanity's 402 S Cayuga Street project will ultimately create a total of 4 new units of
affordable, owner-occupied housing in the City of Ithaca (2 units in phase one, 2 more units in phase 2).
Habitat builds simple, decent, safe housing that not only benefits the families who live in it, but the
surrounding neighborhood and the community at large.
Habitat selects home buyer families with household incomes of 30-60% AMI. Applicants must also be
first-time home buyers and demonstrate a need for improved housing. We accept applications from
throughout Tompkins County but anticipate significant interest for these homes from families currently
renting within the City of Ithaca and from families who work or attend school in the City but have been
unable to identify affordable housing within the city limits.
Habitat has policies in place to guarantee affordable homeownership for these families who, in all
likelihood, would not be approved for a mortgage from a traditional lender. We “back into“ the sales price
of each of our homes based on the selected homeowner’s ability to pay. We provide 0% interest or 0%
interest-equivalent mortgages with affordable monthly payments (affordable = payments of 29% or less of
monthly household income). Once we determine the first mortgage amount, we cover the gap between
that value and the true value of the home with silent second mortgages (which are forgiven over time), or
grant funding. Our commitment to affordability and ability to subsidize allow us to help deserving
low-income families become homeowners when traditional banks and other lenders simply can’t make the
numbers work.
The construction of these homes is unique in that it will involve hundreds of community volunteers, local
contractors and tradespeople, as well as the homeowners-to-be. The use of volunteer labor allows
Habitat to keep construction costs down but our approach also engages the community directly in the
creation of affordable housing. Habitat home buyers take great pride in constructing their own house and
learn valuable building and home maintenance skills in the process. Habitat volunteers become
ambassadors for our mission and voices for affordable housing when they meet our home buyer families,
participate in the construction process, and experience first hand how meaningful a safe, decent home is
for our homeowners-to-be.
In addition to volunteers and homeowners, local sub-contractors and members of Habitat's staff will be
involved in the delivery of this project.
Phase one of our Cayuga Street project will convert a currently vacant lot into two, and in a future phase
four, new units of affordable housing. We promise safety, durability and quality to our homeowners. We
exceed EnergySTAR standards, meet all local, state and Habitat codes and regulations, and seek out
neighborhoods where our families will have safe and easy access to transportation, schools, work, and
shopping. Our homes are simple but functional. Our proposed design would mesh well with the existing
housing in the area while maintaining affordability and buildability for our volunteers and staff.
Habitat truly believes that we build strength, stability and self-reliance through shelter, and that everyone,
everywhere, should have a healthy, affordable place to call home. It is with great anticipation that we plan
our Cayuga Street build and lay the groundwork to help four deserving home buyers access affordable
housing.
The Census tract number for this project is 10.
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PROJECT DESCRIPTION (continued)
Explain how the amount of funding requested is justified, taking into account other available sources of funding for
the project type. Explain how, and when, the cost estimates for the project were prepared. Provide the name, title,
company name, and qualifications of the individual who prepared the costs estimates.
We are requesting $80,000 in funding, to be put towards our total project budget of $270,000.
We will request additional financial support from the Community Housing Development Fund, the NYS
Affordable Housing Corporation, local foundations, corporate sponsorships and individual donors. Some
of these applications are not yet available (considering that our project won't begin until 2018) but we
have received funding from these sources in the past and anticipate that an application for our Cayuga
Street project will be awarded. We also hope that our 2017 builds on Morris Avenue will help grow our
list of local donors and will inspire more businesses and corporations to sponsor us when we start work
on Cayuga Street.
Our Cayuga Street project is larger in scope than our recent builds, increasing our need for funding. Our
project costs have been determined in-house, based upon budgets for past builds and the advice of local
construction professionals (Shannon MacCarrick, Executive Director. Dean Shea, President of
SunnyBrook Builders & Habitat Board Member).

Is the proposed activity located in the flood hazard area? Yes ☐ No ☐
 If so, in the space below, describe how your plans for the project take this into account.
Not applicable

If your project involves Tenant Based Rental Assistance, in the space below, explain how you will locate and secure
appropriate units that meet Housing Quality Standards and are rent‐reasonable.
Not applicable

Housing Project Application
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POPULATION SERVED & PROJECT IMPACT
Describe the population the project will serve, being sure to include income levels (i.e., 30% AMI, 50% AMI, 60% AMI,
and 80% AMI), and any special needs characteristics (disabled, elderly, homeless, etc.). How has the project been
designed to address the specific needs of this population?
Habitat for Humanity partners with low- and very-low income (per HUD guidelines) first-time home buyers
with household incomes of 30-60% of AMI. We accept applications from single-person households and
families of up to six or more. Most of our home buyer families include children and some include a
member(s) with a disability. We do not discriminate or select applicants based on race, color, religion,
sex, familial status, or national origin.
Habitat's program is specifically designed to serve low-income families who are unable to achieve
homeownership or obtain a loan through a traditional lender. Our income guidelines steer us intentionally
towards families who have income (most often from working full-time jobs, but other income sources are
included) but aren't making enough to qualify for other housing programs or a bank mortgage. We
address the lack of affordable housing available to families in this income bracket by providing 0% interest
or 0% interest-equivalent mortgages. We price our homes based on the buyer's household income and
ability to pay and we subsidize construction costs as necessary to guarantee long-term affordability (i.e.
payments not to exceed 29% of monthly household income).
We recognize that first-time home buyers need education and support in order to experience lasting
success as homeowners. Our home buyers meet with credit counselors, participate in financial training,
take a home maintenance class and do a walk-through of their house with a construction supervisor.
Additionally, they contribute 350 "Sweat Equity" hours by participating in the construction of their home.

Explain the project goal(s). How will each goal be measured and documented to confirm whether or not the goal has
been met?
The goal of our project is to create two, new units of owner-occupied, affordable housing in the City of
Ithaca in phase one, and two additional units in phase two. In total, we will serve four low-income families
in the process and will allow these individuals to transition from sub-standard rental environments to safe,
stable, affordable home ownership.
We will measure our construction goals by referencing our project timeline and using that as a tool to
guide our construction progress. We will also document the quality of our construction through safety and
code inspections.
When we reach the closing table and sign mortgages with four home buyers, each for an affordable
amount (monthly payments equal to 29% or less of household income), we will proudly have proof of
achieving our affordability goal.
Home buyer selection will be completed in-house, by our Family Services Coordinator and our Family
Selection Committee. We will recruit publicly throughout Tompkins County and also ask for referrals of
qualified, mortgage-ready families from Tompkins Community Action, the Ithaca Housing Authority, Ithaca
Neighborhood Housing, and other social service agencies. Applicants who meet Habitat’s standards of
income eligibility, willingness to partner, and need for housing will also be required to qualify financially
with CFCU or Alternatives FCU. With the proposed dates of property purchase in June 2017 and
groundbreaking in July 2018, our goal would be to identify all 4 qualified home buyers no later than March
2018. Our Family Services Coordinator and Family Support Committee will continue to support these
families throughout the build, ensuring that they are “home buyer ready” when construction of their home
is complete.
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POPULATION SERVED & PROJECT IMPACT (continued)
Will your project advance the City’s goal of ending and preventing homelessness? How?
Habitat's vision is a world where everyone has a decent place to live. Although we do not directly serve
homeless individuals, eradicating poverty and homelessness is very much a part of our advocacy
agenda. Habitat feels that affordable homeownership, the availability of quality rentals, and education
are just a few pieces of the puzzle to prevent and end homelessness.
Habitat helps families transition out of rental and Section 8 housing, making those units available for new
occupants - occupants which may well be living in an unstable or sub-standard housing situation or have
recently experienced homelessness. By identifying and assisting families that are ready and wanting to
own a home, we "free up" rental opportunities for those who may be transitioning from a less stable, or
even homeless, situation.
The long-term benefits of homeownership are countless and unmatched. By helping families become
homeowners, we also help the next generation rise above poverty and reduce their chances of
homelessness and related struggles. Homeownership has a positive impact on educational
achievement, social development, emotional well-being and physical health. The same does not apply
for families in rental environments, specifically families in the sub-standard rental housing that we see on
a regular basis, and certainly not for the homeless. By helping families remove the financial, physical,
emotional and social stressors that come with sub-standard rental housing, we create opportunities for
children to grow up in a stable, safe environment that lays the foundation for a lifetime without either
poverty or homelessness.

Will your project advance the City’s goal of moving people out of poverty? How?
One of Habitat's main goals is to move families out of poverty. By virtue of our commitment to
affordability, we do just that. Habitat provides more than just a house for our home buyers. We provide
financial stability, safety, and a brighter future. We also use our 0% interest mortgage model and provide
additional subsidies when needed to ensure that we're not just putting low-income families in houses, but
guaranteeing long-term affordability that is difficult to come by in our community but critical to the
success of lower income individuals in homeownership.
Over-priced rental housing traps families in poverty. Spending a disproportionate amount of income on
housing, they fall short on funds for quality food, healthcare, clothing and other necessities. When
Habitat helps families obtain affordable housing, we watch the negative effects of poverty slip away.
Habitat homeowners have a greater portion of their household budget available for healthy food, quality
childcare, reliable transportation, and higher education. Since becoming Habitat homeowners, some of
our families have obtained LPN certifications, gone to college, received job promotions, and even found
time to volunteer at the local fire department. They credit their Habitat house for increased family
stability, financial savings on rent and utilities, and the elimination of hassle and time previously spent on
landlord disputes.
Homeownership breaks the poverty cycle and Habitat is proud to build community, create quality
housing, and reduce poverty simultaneously. In addition to helping families out of poverty, we also
educate our volunteers about the effects of poverty on individuals and our community and how they can
help be a part of the solution. Every Habitat home that we build helps move a family out of poverty and
demonstrates to dozens (if not hundreds) of community volunteers how something as simple as a
decent, affordable home can transform a family from a life of poverty to one of stability and
self-sufficiency.

Housing Project Application
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ORGANIZATIONAL CAPACITY
Describe your agency’s experience in successfully implementing projects of similar scope and comparable complexity
to the proposed project.
Our Habitat affiliate has been constructing simple, decent, affordable homes in Tompkins and Cortland
Counties since 1987. For 30 years we have relied upon our volunteer-driven model and built or remodeled
24 homes, in addition to completing a variety of repair projects. We have previously built multiple units of
housing simultaneously and we've also built two-story housing. By the time our plans for 402 S Cayuga St
come to fruition, we'll have added two units of single-family, semi-detached housing on Morris Avenue in
Ithaca to our list of completed projects. Our Morris Avenue/Third Street builds should serve as excellent
preparation for this larger, but very similar, proposed project on Cayuga St.
In addition to the experience of our volunteer crew, having a paid Construction Manager on our staff will
ensure quality control, efficiency and compliance on this project. We are adding a Construction Manager to
our staff in March of this year and anticipate that his experience at Morris Ave/Third Street will be excellent
preparation for a larger but comparably complex build on Cayuga St.
We build to, and almost always significantly exceed, ENERGY STAR standards. Many of our volunteers
have worked on multiple Habitat homes and have an excellent understanding of local building code,
Habitat's construction standards, energy efficiency and construction safety and best-practices. Our
volunteers include retired builders and electricians, city planners, architects, Buildings and Grounds
professionals, local contractors and more. We're confident that our decades of work in the community
have prepared us well to execute a successful build on Cayuga Street.

Describe your staffing plan for the proposed project. Indicate what percentage of each staff member’s time will be
allocated to this project and how many other projects, in addition to the one proposed, each staff member will be
responsible for. If you are requesting funds to pay for staff salaries, please explain how the proposed project will be
impacted if full funding is not awarded.
Our Construction Manager will take the lead on managing the build aspect of our Cayuga St project. This
person will devote nearly all of his time directly to the project. Duties will include (but are not limited to):
Meeting with code officers, supervising and training volunteers, procuring gift-in-kind donations, placing
material orders, scheduling deliveries, and keeping the project on schedule. This person will spend a
limited amount of time (i.e. 15% or less) preparing for future builds and on construction administration
(budgeting, updating manuals, etc.). The Construction Manager is on site for most work days with direct,
hands-on participation in the build process.
Approximately 50% of our Executive Director's time will be devoted to this project as we prepare for
groundbreaking, and likely more than 50% throughout the build. Our ED manages volunteer coordination,
local and social media, funder partnerships, our staff and operating committees, long term planning and
budgeting, site procurement, and community relations.
Our Family Services Coordinator will devote about 25% of her time to this project overall. Initially, she'll
dedicate much more than that to identifying qualified homeowners for these houses. Once homeowners
are selected, she will assist our Family Support Committee volunteers in mentoring the families and
working with them throughout the build to make sure they are financially prepared, earning their Sweat
Equity hours on schedule, and obtaining the required homeownership training classes.
Volunteers also provide support to our staff in hands-on construction, family support services, and
fundraising.
If full funding is not awarded, we will seek other sources of income (grants, donations, etc.) to fund our staff.

Housing Project Application
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PROJECT BUDGET
*** You must complete the Excel form that accompanies this document. ***
PROJECT SCHEDULE

Month

Cumulative
Amount of IURA
Funds Expended

Specify Project Milestone/Actions Completed

% of Project
Budget

June 2017

Property purchase

0

0% / 12%

Fall 2017

Design & Variance Approval Phase

0

0% / 12%

March 2018

Home buyers selected

0

0% / 13%

July 2018

Anticipated groundbreaking, Phase One

$6,750

2.5% / 17%

November 2018

Units closed in, framing complete

$21,500

8% / 25%

March 2019

Utility rough-in, drywall

$41,250

15% / 38%

July 2019

Flooring, kitchen install, doors, etc.

$56,000

21% / 60%

November 2019

Interior finish work, final construction

$70,000

26% / 85%

February 2020

Construction Complete

$80,000

30% / 100%

March 2020

Dedication Cermonies

$80,000

30% / 100%

April 2020

Closings

$80,000

30% / 100%

TOTAL: $80,000

100%

*Assume HOME/CDBG contract execution in November 2017.
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CERTIFICATION & SUBMISSION REQUIREMENTS

☐ By checking this box and providing the following information, I certify the statements made in this application are
true and correct, and I am authorized to submit this application on behalf of my organization.
Shannon MacCarrick
02/22/2017
_______________________________________________________________________
_____________________
Name
Date
Habitat for Humanity of Tompkins & Cortland
Executive Director
__________________________________________________
___________________________________________

Organization
Title/Role
shannon@tchabitat.com
(607) 844-3529
_________________________________________________________
____________________________________
E‐mail address
Phone number
Is your organization a 501(c)(3)? Yes ☐ No ☐
90-0238478
Federal Tax ID: _______________
DUNS #: ____________________
Required attachments:
 Excel budget page
 Resumés of key staff and/or consultants who will be responsible for this activity
 A list of your organization’s current board members
 Architectural drawings, including site plan
 Copies of all environmental reports and related documents (such as SHPO review) completed to date
 Costs estimates prepared by a qualified third party (architect, engineer, etc.)
 Letter(s) of commitment from any other individuals or entities (outside your own organization) whose
participation is required for project completion
 Evidence of commitment for any funds indicated as “secured” in your project budget
 The most recent Form 990 or tax returns for the applicant entity
Optional attachments:
 Letters of support
 Program materials, such as brochures, program guidelines, or outreach materials
Submission requirements:
 One original of the complete application, including all attachments
 Thirteen (13) double‐sided copies of the complete application, including all attachments except Form 990/tax return
 One electronic copy of the application, including all attachments, on a disc or a flash drive.
 Complete application packages must be received by noon, February 28, 2017 at the following address:
Ithaca Urban Renewal Agency
3rd floor, City Hall
108 E. Green Street
Ithaca, NY 14850


Applications will be date‐ and time‐stamped upon arrival. Applications received after the deadline will not be
considered.

Housing Project Application
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Habitat for Humanity ‐ 402 S Cayuga Street

HOUSING PROJECT DEVELOPMENT BUDGET
SOURCES ‐ PERMANENT
FUNDING SOURCE TITLE
1.
2.
3.
4.
5.
6.
7.
8.

AMOUNT
SECURED*

AMOUNT
UNSECURED
$80,000.00
$0.00
$80,000.00
$0.00
$70,000.00
$0.00
$5,000.00
$0.00
$10,000.00
$0.00
$10,000.00
$0.00
$5,000.00
$0.00
$10,000.00
$0.00
$270,000.00
$270,000.00

FY 2017 CDBG/HOME
Community Housing Development Fund
NYS Affordable Housing Corporation
Lowes Women Build Grant
Individual Donor Contributions
Corporate Sponsorships
Community Foundation Grant
State Farm Grant
TOTAL SECURED & UNSECURED FUNDING
TOTAL PROJECT BUDGET
LEVERAGE OF SECURED FUNDING PERCENTAGE
* Supporting documentation is required for amounts listed as secured.

% OF TOTAL
BUDGET
29.63%
29.63%
25.93%
1.85%
3.70%
3.70%
1.85%
3.70%
100.00%
100%

0.00%

USES
PERSONNEL EXPENSES: POSITION TITLES
Executive Director
Construction Manager
Family Services Coordiantor
A‐TOTAL PROPOSED PERSONNEL BUDGET
NON‐PERSONNEL EXPENSES: LINE ITEM/TYPE
Acquisition ‐ Land & Buildings
Acquisition ‐ All Other
Construction
Construction Contingency
Hazmat Abatement
Architectural & Engineering Fees
Other Professional Fees
Construction Financing Costs
Permanent Financing Costs
Developer Fee
Capitalized Operating Reserve
Capitalized Replacement Reserve
Soft Cost Contingency
Total of All Other Costs (list separately individual line items exceeding $50,000)

B‐TOTAL PROPOSED NON‐PERSONNEL BUDGET
(A+B) TOTAL PROPOSED PROJECT BUDGET

PROPOSED
CDBG/HOME
$6,000.00
$13,000.00
$0.00
$19,000.00

PROPOSED
OTHER
$10,000
$13,000
$2,000
$25,000.00

PROPOSED
CDBG/HOME
$0.00
$0.00
$61,000.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00

PROPOSED
OTHER
$16,000.00
$0.00
$135,000.00
$10,000.00
$0.00
$3,000.00
$1,000.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00

$61,000.00
$80,000.00

$165,000.00
$190,000.00

TOTAL
$16,000.00
$26,000.00
$2,000.00
$44,000.00
TOTAL
$16,000.00
$0.00
$196,000.00
$10,000.00
$0.00
$3,000.00
$1,000.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$226,000.00
$270,000.00

Elizabeth C. Warner
ech1223@gmail.com
__________________________________________________________________________________________________________________________________________________________

204 Iradell Road, Ithaca, NY 14850

Work Experience:

(413) 717-0153 (c)

Human Services Coalition of Tompkins County, Ithaca, NY
October 2014 – present
Coordinator of Ithaca/Tompkins County Continuum of Care

Schedule and facilitate subcommittees of Continuum of Care

Manage annual Point in Time Count (count/survey of homeless)

Write annual HUD grant and submit required updates

Organize Continuum of Care and Homeless and Housing Task Force meetings

Habitat for Humanity of Tompkins and Cortland Counties, Dryden, NY
April 2012 – present
Family Services Coordinator

Manage Family Selection outreach efforts, application screening and processing, preparation for Committee &
Board review

Provide staff support for current Partner Families and families in process toward homeownership: orientation;
manage Sweat Equity requirements, budgeting, saving, repairing credit; manage mortgage application, closing,
loan set up, mortgage servicing.

Write and edit Family Services policies and manuals

Great Barrington Housing Authority, Great Barrington, MA
February – April 2012
Administrative Assistant

Managed rent roll for 80 tenants (QuickBooks); bank deposits

Calculated rent adjustments/ prepare and mail lease amendments

Reception and phones

Habitat for Humanity of Northwest Connecticut, Salisbury, CT
January - April 2012
Member, Family Selection Committee

Performed home visits: evaluated home conditions, interviewed applicants; reviewed with committee

Better Housing for Tompkins County, Ithaca, NY
March 2011 – October 2011
Program Assistant, Home Buyer & Construction Programs

Counseled clients on home ownership/home buying process, budgeting, credit issues

Coordinated and taught workshops for first-time homebuyers

Prepared loan paperwork for clients, went over at closing

Marketing of programs and workshops

Prepared reports

Habitat for Humanity of Tompkins and Cortland Counties, Dryden, NY
October 2008 – October 2011
Member, Board of Directors; Co-chair, Family Selection Committee

Performed home visits: evaluated home conditions, interviewed applicants

Facilitated meetings

Led outreach efforts; organized events

Education:

Cornell University, College of Arts & Sciences, Ithaca, NY
Bachelor of Arts, Sociology, December 2005

Computer Skills: Proficiency in Microsoft Office Suite; FileMaker; QuickBooks
Certifications & Courses:
Habitat for Humanity Loan Originator Compliance Training Curriculum, Series of 11 courses from the American Bankers Association eLearning
Home Ownership Counseling Certification, NeighborWorks Center for Homeownership Education and Counseling, 2011

Staci Rogers

SR

607.220.8508
Staci.Rogers99@gmail.com

Summary

Competencies

Experience

Customer service professional with 15+ years experience in sales and
supervision. Ability to work within a team structure, build relationships, and
manage competing priorities. Train and foster professional development in
customer service staff.

Handling Intricate Inquiries
Solving Complex Problems
Leadership/Training
Staff Evaluations
Event Planning

Development Associate, Habitat for Humanity of Tompkins & Cortland
Counties
Dryden, NY — 2015-Present

●
●
●

Assist in researching and writing grant proposals
Provide support for fundraising activities
Maintain individual donor files

Self Employed, Landlord
Spencer, NY- 2009-2015

●
●
●

Coordinate lease agreements and collect rents
Resolve tenant issues
Maintain and improve properties

Manager of Collection Services, Four County Library System
Vestal, NY- 2008-2009

●
●
●
●

Supervised 6ft and 3pt staff
Served as consultant to member libraries through site visits and group
training
Oversaw consolidated ordering and cataloging materials for 42 member
system
Created plan to upgrade department operations and efficiencies

Public Services Librarian, Hotel Library, Cornell University
Ithaca, NY- 2006-2008
●
●
●
●

Oversaw operations of Access Services department
Supervised circulation staff and oversaw student employment program
Provided research services to students, faculty, and public clients
Participated in team meetings to create and clarify policies and best
practices

Communications Associate, Dowling College
Oakdale, NY- 2001-2006
●
●
●
●

Education

Organized and managed mass recruitment mailings
Maintained student information through digital database
Coordinated and participated in recruitment events
Assisted in grant writing

Queens College, City University of New York
M.A., Library & Information Science, 2006

Dowling College
B.A., English, 1997

Skills

Professional
Development

●
●
●

Windows, Mac OS, MS Office Suite
Experience in the use of various research database platforms
Creation and maintenance of web pages

Board Member, Habitat for Humanity of Tompkins & Cortland Counties
2014-2015

●

Co-chair of Development Committee

Committee for Professional Development, Cornell University Library
●

Coordinated workshops for continuing education and professional
development

Access Services Committee, Cornell University Library
●

Developed, recommended and implemented system- wide access
services policies and procedures
through cross- departmental
collaboration

Hotel Library Web Committee, Cornell University Library
●

Contributed in redesign of Hotel Library website through content editing
and usability studies

9759 Route 89
Trumansburg, New York 14886

SHANNON C. MACCARRICK

315-720-2688 (c)
swheeler225@gmail.com

EDUCATION

Cornell University, College of Engineering, Ithaca, NY
August 2002 – December 2006
Bachelor of Science in Biological Engineering, Minor in Biomedical Engineering

WORK
EXPERIENCE

Habitat for Humanity of Tompkins & Cortland Counties, Inc.
Executive Director, October 2010 - Present

May 2007 - Present

Manage office operations and supervise staff; oversee all operating committees and provide guidance and
support to ensure success; promote affiliate’s mission and ensure that operations are within its mission and
vision; ensure that long range plan is carried out; communicate with HFHI and comply with Capacity Build
grant requirements /reporting; oversee campus and high school chapter development; keep affiliate
brochures and marketing information up-to-date and available; help develop training documents and
manuals for committees; actively engage in fundraising and donor development; network with community
business and faith partners form new and strengthen existing relationships; maintain records and manage
general affiliate correspondence; assist with construction budgeting, timing and land acquisition
Construction Coordinator, July 2009 – September 2010
Manage construction of a Habitat house from excavation to occupancy; lead committee meetings, schedule
volunteers and supervisors, secure professional services; develop build schedule and insure that construction
stays on track; train new supervisors and volunteers, coordinate Women Build program activities
Development Consultant, May 2007 – July 2009; June 2010 – Present
Plan and execute fundraising campaigns and events; Foster partnerships and represent affiliate at
community events and presentations; Contribute to writing and executing development plan; Lead Board
training exercises; Manage communication with Habitat International; Design promotional materials; Serve
on various committees

SunMaxx Solar
October 2009 – October 2010
Account Manager
Managed client base of 250+, assisted with solar thermal system sizing, technical questions, product
information and sales. Maintained regular contact with network of distributors and solar
dealers/installers to ensure a satisfying, profitable, lasting relationship, as well as proper and
successful installations; Advised prospective dealers and distributors on SunMaxx product line and
services; Consistently sold in top 20% or better of sales staff
Leathers and Associates

May 2007 – October 2009
Project Manager and Community Organizer, Community-Built Playgrounds
Developed project timelines; Advised on all project aspects, such as fundraising, volunteer recruitment,
design, donor recognition, material choice, construction; Assisted with grant applications; Managed day-today client interaction and ensured that projects were kept on schedule, on budget, and that client
expectations were met; Provided information for prospective clients and cultivated relationships through
commitment to a playground project
Syracuse Research Corporation
June 2006 – August 2006
New York Indoor Environmental Quality (NYIEQ) Intern
Identified and collected values for biochemical and hematological parameters in control/unexposed
laboratory animals; Designed databases; Statistically analyzed values and compiled findings into a report
The Harrington Lab, Medical Entomology
January 2006 – May 2006
Laboratory Assistant
Reared and maintained multiple mosquito vector species colonies for NOAA study of climatic variability and
vector-borne disease; Dissection and measurement of specimens, slide preparation, laboratory maintenance

COMMUNITY
SERVICE

Habitat for Humanity
September 2002 – Present
• Tompkins-Cortland (TC) Habitat for Humanity Board Member, February 2006 – May 2007
Active, voting member of all-volunteer Board; Participated in long term planning and goal setting; Designed
and organized fundraisers, community events and volunteer campaigns; Assisted in planning construction;
Operation: Home Delivery Chair, Family, Construction, and Development Committee member;
College/High School Liaison
• Cornell University Campus Chapter President, January 2005 – January 2006
Facilitated weekly board meetings; Created and coordinated numerous fundraisers and advocacy events;
Managed listserv of 1500+ volunteers; Supervised work trips; Communicated with county and national
Habitat affiliates

• Other Cornell Habitat for Humanity positions: Vice President, Global Village Team Member, Truss Days
Chair, Volunteer Coordinator, Dodge ball Chair, Fundraising Chair, Newsletter Committee, and
Construction Volunteer
Society of Women Engineers (SWE)
September 2002 – December 2006
Chairperson and Active volunteer
Developed Big Buddy/Little Buddy mentoring program, planned and facilitated regular mentor/mentee
events; Chaired Professional Networking Dinner, Community Outreach and Middle School events; Assisted
with Girl Scout Day, Elementary Outreach, and Prospective Candidates’ Weekend
Cornell Chapter of the Institute for Biological Engineering
September 2004 – December 2006
Participated in educational development, outreach and social activities for Biological Engineering students

HONORS/
AWARDS

SunMaxx Solar Certified Dealer-Installer Education Program
National IBE Bioethics Essay Contest, 1st Place Winner March 2007
Cornell University Dean’s List Spring 2006 & Fall 2007
Diversity Programs in Engineering Peer Leadership Award May 2006

Diversity Programs in Engineering Peer Mentor Program Award May 2006
Sphinx Head Senior Honor Society March 2005 - Present
National SWE Scholarship, Alternate September 2002

October 2009

RO BERTA MI LITELLO

PO Box 63, Brooktondale, NY 14817

|

m: (607) 592-3229

|

rjm32@cornell.edu

EDUCATION
2011		
1984		
1981		

Cornell University, College of Architecture, Art, and Planning, Ithaca, New York | Master of Architecture
Akademie der Bildenden Künste, München, Munich, Germany | Graduate Apprenticeship, Glass/Light Studio
State University of New York at Albany, New York | Bachelor of Fine Art, magna cum laude

CERTIFICATIONS

LEED AP BD + C (Building Design and Construction)
CDT, Construction Document Technologist, Construction Specification Institute

WORK EXPERIENCE
2012 - present
INSTRUCTOR Department of Design and Environmental Analysis (DEA), College of Human Ecology,
		
Cornell University. Course taught Fall 2016:
				
•
DEA 2201: Magnifying Small Spaces Studio (Sophomore Foundational Studio)
•

DEA 2510: History of Design Futures (Required)

INSTRUCTIONAL DESIGNER Online Learning and Innovation Team, Academic Technologies, Cornell University
Develop and produce curriculum and educational projects (selection):
•

Shark MOOC (Massive Open Online Course) on Edx.org (20,000+ students.), Design and Production Lead

•

Designed a mobile classroom inventory process that streamlined data collection in the field by 55%

•

Cornell Visitor Center, Feasibility Study, (Rotational Assignment). Capital Projects

•

East Hill Area Study (Rotational Assignment), Department of Space Planning, Developed data-driven BIM model
to analyze and produce graphical scenarios illustrating existing and proposed building occupancies.

COMMUNITY OUTREACH
•

2003 – 2012

Habitat for Humanity of Tompkins and Cortland Counties. Currently leading development of the first solar project
for the Tompkins and Cortland Counties Chapter. Developed a high-efficiency spec house in 2012 and assisted
with securing 120K in grant funding.

PROJECT MANAGER / DEVELOPER Instructional Projects, Cornell University, Ithaca, New York.
Provide research, design, and production services for speculative educational technology projects, including
classroom planning and development of instructional prototypes and multimedia resources:
•

Designed and implemented Stimson Lab at Cornell University, a flexible technology-enhanced smart class room.
The lab was featured in the EDUCAUSE Quarterly, v32 n1 2009, a key higher education journal.

•

Provided art direction and project management to launch intypes.cornell.edu. The Interior Archetypes Project was
featured by Green Building and Design (2010), Health Care Design (2010), and Interior Design (2009) magazines.

•

Served as project manager and developer of a medium-fidelity canine simulation training manikin for use by
veterinary students. Developed 3D prototype design/modeling of chest plate and coauthored an article in The
Journal of Veterinary Medical Education, April 2012.

WORK EXPERIENCE continued
2000 – 2003

1997 – 2000

LEAD WEB DEVELOPER, Johnson Graduate School of Management,
Cornell University, Ithaca, New York Lead designer/developer for web team and project manager for complete redesign of www.
johnson.cornell.edu.
.
WEB ADMINISTRATOR, College of Veterinary Medicine, Cornell University, Ithaca, New York
Designed, managed, produced, and budgeted for the college’s external website and educational and research units.
•

1989 – 1997

Served as advisor to the University Treasurer, assisting with university-wide contractual reviews and the development of
secure e-commerce protocols.

DESIGNER / CONSULTANT
Provided design, development, and consulting services for diverse educational and corporate clients including (selected): BMW,
Cornell University, IBM, Lutron, Maximillian University, SUNY Morrisville, and Volpi Corporation.

1992 – 1993
MANAGER BMW Culture Forum, Munich, Germany.
		
Developed Educational and Cultural Programming
		
DRAWING INSTRUCTOR, Vochshochschule, Munich, Germany

SOFTWARE | TECHNOLOGY SKILLS (selection)
Digital Fabrication including 3D Modeling & Printing, (Rhino, paneling Tools, Grasshopper), CAD / BIM (AutoCAD, Autodesk
REVIT),, Digital Design (Adobe Creative Suite, Multiple web programming technologies, Google SketchUp,)Experienced project
manager, Qualtrics (Survey instrument), MS Office including EXCEL, SQL,

GRANTS | PUBLICATIONS (selection)
2010 – present

Sustainable Culinary Systems, a research grant exploring intersections between architecture and the culinary arts, Culinary
Institute of America, Hyde Park, NY
2012, “Environmental Influences on Children’s Diet and Physical Activity at School:
Innovative Measurement Strategies” Oral presentation at Environmental Design and Research Association Conference (data
collection using VR codes and image recognition). http://www.edra.org/content/edra44providence, Nancy M. Wells, Elizabeth M.
Myers, Roger Echon, Jennifer L. Wilkins, Roberta Militello

2011		

“Development and Evaluation of a High Fidelity Canine Patient Simulator for Veterinary Clinical Training.” April 2012, Journal of
Veterinary Medical Education, Volume 39, Number 1 /2012, pp. 7-12, (cover feature), Daniel J. Fletcher, Roberta Militello,
Gretchen L. Schoeffler, Catherine L. Rogers

2009		
		

“Development of Computer-assisted Virtual Field Trips to Support Multidisciplinary Learning,” Computers & Education,
Volume 52, Issue 3, April 2009, pp. 571-580, Astrid R. Jacobson, Roberta Militello, and Philippe C. Baveye.

Dean Shea
Vice President and Co-Owner of Sunny Brook Builders
Ithaca, NY
deanshea@sunnybrookbuilders.com
(607) 539-6286
2147 Slaterville Road, Ithaca, NY 14850

Summary
NAHB Certified Graduate Remodeler
NAHB Certified Green Professional
NAHB Certified Aging In Place Specialist
Past President Local Builders Association TCBRA
Past Construction Supervisor for Habitat for Humanity of Tompkins and Cortland Counties
BPI Trained Building Analyst
BPI Trained Envelope Professional
Referral Institute Certified Networker
Summit BNI Chapter President
Tompkins Cortland Habitat for Humanity Board President
Specialties:
Green Building and Energy Efficiency, Clean Building (for chemically sensitive), Building Science,
Moisture Management, Heating and Plumbing System Design

Experience
Summit Chapter BNI, President
October 2014 – Present (1 year 1 month)
Ramada Inn Ithaca
Chose leadership team, Run meetings and agenda,Work with members to increase their referral
success
Habitat for Humanity of Tompkins and Cortland Counties, Board President
September 2008 – Present (7 years 2 months)
P.O. Box 4683 Ithaca, NY 14852
President of Board, Executive Committee member, Providing construction planning and expertise,
hands on volunteer production work, active Board Member since July 2010
Sunny Brook Builders, VP and Co-Owner
January 2002 – Present (13 years 10 months)
2147 Slaterville Rd., Ithaca, NY 14850
Sunny Brook Builders inspires clients to design, create and maintain an exceptional living environment.
Specialists in Residential Renovation, Remodeling, Additions and Home Maintenance with expertise in
Green Building, Aging in Place and Building Science.

Tompkins Cortland Builders & Remodelers Association, Past President, Scholarship Committee
Chairman
2000 – Present (15 years)
PO Box 202 • Cortland, NY 13045
Local Trade Association Scholarship Committee Chair, Past President (2 terms)
Referral Life Institute, Referrals for Life Student
2014 |Participate in Referral Institute Seminars to train my referral team and stay immersed in the
knowledge
Tompkins County Chamber of Commerce, Member
2008 – 2014 (6 years)
Sunny Brook Builders, Administrator
May 1999 – March 2008 (8 years 11 months)
2147 Slaterville Rd., Ithaca, NY 14850
Customer service, sales, design, trouble shooting, green building, clean building (for chemically
sensitive). All residential construction services from handyman services, additions, remodels and new
custom homes.
Hammond Heating and Plumbing, Project Coordinator
October 1994 – April 1999 (4 years 7 months)
Performed heat loss calculations, procured permits, created isometric drawings, worked with
customers to choose finish fixtures, coordinated project scheduling, specified space and water heating
equipment, ordered materials.

George R. Frantz, AICP, ASLA
ADDRESS

604 Cliff Street, Ithaca, New York 14850.

PROFILE

Adjunct Faculty, Department of City and Regional Planning, Cornell University.

Phone: (607) 227-4652

Certified professional land use and environmental planner.
30 years of experience in public sector and private sector planning and design.
Extensive experience in:






Urban design and community master planning;
Creation, administration and analysis of growth management regulations;
Historic and cultural resources preservation;
Environmental impact review process in New York State;
Agricultural lands and open space protection planning.

EDUCATION
Master of Regional Planning, Cornell University, 1991.
Bachelor of Science, Landscape Architecture, Cornell University, 1980.
Associates in Arts, Tompkins Cortland Community College, 1977.

PROFESSIONAL
PRACTICE
Managing Partner, Tioga Urbanscapes LLC, Ithaca NY, October 2014 to Present.
Projects of note include:


Conceptual Plan for Retirement Community, Yaowangmiao, China. 2014.

Principal, George R. Frantz & Associates, Ithaca, New York. 2000 to Present.
Projects of note include:


New Zoning Code, Town of Geneva, Ontario County, NY. (ongoing)



“The Next Step” Growth Analysis & Community Engagement Process,
Town of Newfield, Tompkins County, NY. 2016.



Comprehensive Plan, Town of Geneva, Ontario County, NY. 2016.



Site planning and design development for Six Mile Creek Cottage Community
26-unit cottage condominium community, Town of Ithaca, NY. 2015.



Design for New Boardwalk, Finger Lakes Land Trust, Roy H. Park Preserve,
Dryden, NY. (Tetra-Tech Architects and Engineers) 2013.



Agriculture & Farmland Protection Plan, Nichols, NY. 2012.



Cornell University West Campus Residential Initiative urban infill
redevelopment, Ithaca, NY. (Consultant to Trowbridge & Wolf Landscape
Architects for Environmental Impact review) 2002.



Design development and acquisition of zoning approvals for Farrell Building
urban infill redevelopment, Ithaca, NY. 2008.



Design development and acquisition of zoning approvals for 413 & 411 East
Lincoln Street urban infill development, Ithaca, NY. 2005, 2011.



Town of Huron Master Plan, Town of Huron, NY. 2012.

George R. Frantz, AICP, ASLA


Downtown Action Plan, Waverly, NY. 2005.



Valley Communities Hazard Mitigation Plan, Boroughs of Athens, Sayre and
South Waverly, Athens Township, PA; Village of Waverly, Town of Barton, NY.

Environmental Impact Review Coordinator, Tetra Tech Architects and Engineers,
Ithaca, New York. 2006 – 2009.
Responsible for compliance with State
Environmental Quality Review Act and State Historic Preservation Act for capital
projects involving state- and national register eligible public schools. Projects of note
include:


Visual Impact Assessment, Athletic Field Lighting, Cazenovia Central School
District, Cazenovia, NY.



Window Replacement at Haviland Middle School, FDR Elementary School,
Hyde Park Central School District, Hyde Park, NY.



Window Replacement at Brighton Central School District Offices, Brighton,
NY. (Former elementary school register-eligible due to association with architect
Eliel Saarinen)



Exterior Renovations and Window Replacement, Avon Central School, Avon
Central School District, Avon, NY.

Assistant Town Planner, Town of Ithaca Planning Department, Ithaca, New York.
1988 –2000.
Associate, Thomas R. Deans Associates. Milton, Pennsylvania. 1987 - 1988.
Assistant Land Planner, Lancaster County Planning Commission, Lancaster,
Pennsylvania. 1986 - 1987.

TEACHING
Visiting Lecturer/Visiting Critic, Department of City & Regional Planning, Cornell
University, Ithaca, NY. 2002 – Present. Since 2009 primarily responsible for
teaching the CRP 3072/5072 Land Use, Environmental and Urban Planning Field
Workshop, an engaged learning course in which students are charged with delivering
a specified professional quality product to a municipal client at the end of their
semester. Duties include marketing and securing municipal clients, course design
and administration, course lectures, project management and editing and final report
production. Instituted a process to secure municipal contributions that enabled the
Department to expand the Field Workshop to two semesters per year.
Faculty, Cornell University/Shanghai Jiao Tong University Summer Landscape
Architecture Seminar, Shanghai, China. 2010, 2012.
Faculty, Cornell University/Shanghai Jiao Tong University Summer Landscape
Architecture Seminar, New York City, Boston, Philadelphia. 2011, 2013.
Faculty Fellow-in-Service, Cornell University Public Service Center. 2011-2012.
Clarence Stein Institute grant recipient, 2014.
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George R. Frantz, AICP, ASLA
PROFESSIONAL
RECOGNITION

Professional Award – Comprehensive Planning, Municipality: Town of Geneva
Comprehensive Plan. NY Upstate Chapter American Planning Association. 2016.
Planning Excellence Award - Best Practice: Town of Nichols Agricultural &
Farmland Protection Plan. NY Upstate Chapter American Planning Association.
2012.
Community Achievement Award: Inlet Valley Archaeological Survey, creation of
Tutelo Park and related activities. 2005.
Outstanding Planning Project - Honorable Mention: Valley Communities Hazard
Mitigation Plan. New York Upstate Chapter American Planning Association. 2002.
Outstanding Planning Project Award: Town of Ithaca Park, Recreation & Open
Space Plan. New York Upstate Chapter American Planning Association. 1998.
Special Award in Preservation Planning: Inlet Valley Archaeological Survey.
Historic Ithaca & Tompkins County, Inc. 1995.

COMMUNITY
SERVICE

Member, Site Selection Committee, Habitat for Humanity Tompkins & Cortland
Counties. 2009 to Present. Pro-bono planning & design work on behalf of Habitat
includes:





Design development for 4-unit townhome development and presentation to
Ithaca Urban Renewal Agency, City of Ithaca, NY. 2016.
Subdivision approval and zoning variances for 2 single-family homes, Morris
Avenue, Ithaca, NY. 2016.
Subdivision approval, zoning variances, and site design for 2 single-family
homes. Salo Drive, Trumansburg, NY. 2014.
Subdivision plat and site design, subdivision approval, and zoning variances for 2
single-family homes. Groton, NY. 2012.

Member (current President), Board of Trustees, Cayuga Lodge Student Housing
Cooperative. 2003 to Present.
Faculty Leader, Hurricane Irene/Tropical Storm Lee student volunteer work teams,
Owego and Appalachin, NY. Fall Break 2011.
Faculty Leader, Hurricane Katrina student volunteer work teams in Gulf Coast and
New Orleans. January 2006, January 2007, January 2009, March 2009.
Volunteer Staff/Field Supervisor, Cornell Catholic Community Appalachian Service
Project annual student community service trips to Cumberland Plateau region of
Kentucky. 1989 – 2010.
Member, Board of Directors, Catholic Charities of Tompkins – Tioga, Ithaca, NY.
2005-2015. (served the maximum of 3 consecutive terms permitted under bylaws)

AFFILIATIONS
American Institute of Certified Planners; American Planning Association;
American Society of Landscape Architects.
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Board Contact List
Revised January 2017
BOARD MEMBERS:
Eliza Mulhern, President
192 Groton Ave., Cortland, NY 13045
342-5202 (c)
Associate General Counsel, CFCU

Dana Christofferson
681 Creamery Road, Richford, NY 13835
745-5768
Dana.christofferson@nm.com
Financial Advisor, Northwestern Mutual

Kim Hazelton, Vice President
617 Creek Road, Genoa, NY 13071
407-687-0502 (c)
rkhazeiii@yahoo.com
Executive VP of Retail Client Services,
Chemung Canal Trust Company

Tammy Drost
2544 Marshland Rd. Apalachin, NY 13732
860-558-5401
Tammy.drost@gmail.com
Director of Brand Marketing, Alternatives FCU
Principal, brandbyt&company LLC

Evan Ramiza, Treasurer
11 Floral Ave, Cortland, NY 13045

607-745-1488

eramiza@swcllp.com
Supervisor, Sciarabba Walker

Rob Hazelton
617 Creek Road, Genoa, NY 13071
368-4633
rhazelton@elmirasavingsbank.com
Vice President, Commercial Loan Officer

Michael Porciello, Secretary
123 Christopher Circle, Ithaca, NY 14850
272-2314 (w) 646-872-0431 (c)
mike@tchabitat.com
Associate Attorney, Thaler and Thaler

Anastasia (Ana) Kalugina
229 Summerhill Dr. Apt 7, Ithaca, NY 14850
573-353-7904
avk54@cornell.edu
Masters student, Cornell University

Darcy Aldous, Incoming Treasurer
113 Terraceview Drive, Ithaca, NY 14850
518-265-9744
DarcyAldous@yahoo.com
Self-Employed CPA

Dean Shea
416 Asbury Rd., Freeville, NY 13068-9740 (h)
2147 Slaterville Rd., Ithaca, NY 14850 (w)
539-6286 (w), 280-3356 (c)
deanshea@sunnybrookbuilders.com
Co-Owner, Sunnybrook Builders

eliza.mulhern@mycfcu.com

North Elevation - Titus Avenue
South Elevation

Scale: 1 " = 12'

Habitat of Tompkins & Cortland Counties
December 8, 2016

Proposed Resolution
IURA Neighborhood Investment Committee
January 13, 2017
Designation of Habitat as a Sponsor to Undertake an Urban Renewal Project at 402 S. Cayuga
Street Property Disposition
Whereas, the Ithaca Urban Renewal Agency (IURA) is the owner of vacant real property located
at 402 South Cayuga Street (tax parcel # 93.-6-7), and
Whereas, a prior sales agreement with Ithaca Neighborhood Housing Services, Inc. (INHS)
expired because the project to construct four units of for-sale, affordable housing was deemed
financially infeasible by INHS, and
Whereas, the IURA continues to seek redevelopment of the vacant property for owneroccupied, affordable housing in a manner supportive of surrounding neighborhood, and
Whereas, Habitat For Humanity of Tompkins and Cortland Counties, Inc. (Habitat) has indicated
interest to develop a project to develop new owner-occupied town homes at 402 South Cayuga
Street which will be affordable to low-income homebuyers, and
Whereas, on December 15, 2016, the IURA reviewed a preliminary concept plan by Habitat to
develop up to four townhouses at the project site and invited Habitat to submit an IURA
Sponsor Application for such a project, and
Whereas, on January 9, 2017, Habitat submitted an IURA Sponsor Application to acquire 402 S.
Cayuga Street, and
Whereas, the project site is located within the Urban Renewal Project Boundary area, and
Whereas, the Ithaca Urban Renewal Agency (IURA) is only authorized to dispose of property to
a specific buyer at a negotiated price if such buyer is designated as an eligible and qualified
sponsor (Sponsor) to carry out an urban renewal project per section 508 of General Municipal
Law and the sale is approved by Common Council, and
Whereas, a proposed Sponsor is evaluated in accordance with adopted IURA land disposition
procedures that seek to determine if the proposed Sponsor is qualified and capable of fulfilling
the objectives of the project for property disposition, and
Whereas, IURA evaluation criteria for Sponsors include:
• Financial status and stability
• Legal qualification to operate in the State of New York and to enter into contracts with
regard to the disposition, use, and development of land in questions
• Previous experience in the financing, use, development and operation of projects of a
similar nature
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•

Reputation and proof of fair, reputable and ethical business practices and a record
devoid of convictions

Whereas, the primary objective of the Urban Renewal Plan is to provide a mechanism for
improving the social and physical characteristics of the project neighborhood, and
Whereas, one objective of the Urban Renewal Plan (Plan) is improvement of the residential
environment through redevelopment, rehabilitation, conservation, and new construction to
assure every family in Ithaca a decent home within its economic means, and
Whereas, the Habitat development model incorporates volunteer labor and donated
professional services and construction materials to reduce the construction cost per unit,
thereby increasing financial feasibility, and
Whereas, Habitat has successfully completed construction of 24 affordable homes in Tompkins
and Cortland Counties, and
Whereas, Habitat employs a full-time Executive Director, a part-time Development Associate, a
part-time Family Services Coordinator and projects hiring a full-time construction manager in
2017; and
Whereas, the IURA Neighborhood Investment Committee considered this matter at their
January 13, 2017 meeting and recommended the following; now, therefore, be it
RESOLVED, that the IURA hereby determines that Habitat For Humanity of Tompkins and
Cortland Counties, Inc. has satisfactorily demonstrated its qualifications and capacity to
successfully undertake a project to develop owner-occupied, affordable housing at 402 South
Cayuga Street, and therefore designates Habitat as the “qualified and eligible sponsor” eligible
to acquire tax parcels # 93.-6-7 (402 S. Cayuga St.) for the purpose of undertaking an urban
renewal project, and be it further
RESOLVED, that the IURA further determines that redevelopment of the vacant parcel at 402 S.
Cayuga Street for construction of 2-4 owner-occupied, affordable homes will advance the
objectives of the Urban Renewal Plan, and
RESOLVED, the IURA hereby approves entering into a sales agreement for 402 S. Cayuga Street
property subject Common Council approval and the following terms and conditions:
Seller:
Ithaca Urban Renewal Agency
Purchaser:
Habitat for Humanity of Tompkins and Cortland Counties, Inc.
Sales price:
$32,000.00
Outcome: Development of at least 2 new owner-occupied residences to be sold to
households earning no more than 80% of area median income
Contingencies:
(1) Approval of floor plans and exterior design plans to ensure compatibility
with the neighborhood and reasonably maximize accessible design, and
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(2) Documentation of project feasibility, including financing, site plan approval,
and issuance of a building permit, and be it further
RESOLVED, that the IURA Chairperson, subject to advice of IURA legal counsel, is authorized to
execute agreements to implement this resolution, including but limited to purchase and sales
agreements.

j:\community development\dispositions\402 south cayuga street\resolutions\reso ni designate habitat sponsor 402 s cayuga 1-13-17.doc

Page 3 of 3

Habitat for Humanity is looking for our next Partner
Families in BOTH Ithaca and Cortland!

We want to partner with your family, or a
family you know, to become a homeowner.
Habitat doesn’t just build houses.
We build better futures for families.

See reverse side for qualifications or contact
(607) 844-3529 / liz@tchabitat.com
Online pre-application: www.tchabitat.com

Partner Family applicants are required to meet several qualifications, but in general, prospective
homeowners must:


live, work, or have children in a school district within Tompkins or Cortland County for at least one year



Earn a steady income that falls within Habitat’s limits, depending on household size



Invest sweat-equity hours in building their home, other Habitat homes, or helping with other Habitat
projects



Attend financial and homeowner education classes



Make timely mortgage payments *

You might be eligible if you are within our income guidelines!
For example:
Is your gross household income is at least $25,000 (Cortland)/$28,000 (Tompkins) per year,
but below the maximums below:

*Total monthly house payments are typically between $650-850/month

Pre- Application for Homeownership Program
Name of applicant(s):
Mailing address:
Email:

`

Date:
Phone #:

Maximum Income Guidelines for applicants living in Tompkins County for 2016:
1 person 2 person 3 person
4 person
5 person
6 person
7 person

8 person

$30,840

$58,140

$35,280

$39,660

$44,040

$47,580

$51,120

$54,660

Maximum Income Guidelines for applicants living in Cortland County for 2016:
1 person 2 person 3 person
4 person
5 person
6 person
7 person

8 person

$25,920

$48,900

$29,640

$33,600

$37,020

$40,020

$42,960

$45,960

1.

Estimated Gross Yearly Income for Household $ ___________

2.

What are the sources of income? (wages, Social Security income, Section 8, child support, or any other sources of
household income)

3.

Have you been living, working, or had a child in a school district in Cortland or Tompkins County for at
least 1 year?

4.

Have you been living in New York State for at least 2 years?

5.

Have you owned a home in the last three years?

6.

How many people in your family would be living in the house?

7.

What are the household members’ ages and genders?

8.

Marital status? __ Married __ Un-married (Note: un-married includes single, divorced and widowed)

9.

How did you hear about Habitat for Humanity of Tompkins & Cortland Counties?

PLEASE RETURN: mail to PO Box 4683 Ithaca, NY 14852 OR email to info@tchabitat.com

Through shelter, we empower.

Rev. 10/2016

10/2016

Form #1

Habitat for Humanity of Tompkins and Cortland Counties
PO Box 4683 Ithaca NY 14852
607-844-3529

4/1/2014

4/1/2014

Note: Down payment not required. Homebuyers are required to save their own closing costs.

4/1/2014

4/1/2014

